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' A?PLICATION FOR RECORDS DISE;OS!TlON STANDARD

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management_sfystems Division

3. Dept . Division, Sulxlivision & Administering Office Addreds - FOR RECORDS MANAGEMENT DIVISION USE
Finance | ‘ " Date Received Application No.  Date Cumpleted
Treasury Services (Fare Collection) CMAY 12 1989 8- 127 MAY 18 1982
%}";gdgig tFégrin}: it%e Leon T Application 2. Dept. Appiication No.
Decatur, GA 30030
4. Person to Contact ' 5. Working Title . 6. Telaphone Number
Raymond E. Miller/Nancy Gaffney Supv. Fare Collectiqg!Sec. 294-3352

7. 'Acl_a&;-ﬁ-euuesied :
A XJ Establish Retention Schedule; record w@l continue to accumulate.
b. [0 Dispose of present accumulation; no further accumulation anticipated.

c. [0 Amend Application No. ) Check One: [ Change; [ Supercede; (I Void
8. Dares of Series 9. Records Series Titie (followed by title used in office; if different)
Earliest « Latest ;
1972 | Present |Fare Collection Administrative Files )
10. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Division of Treasury Services is responsible for the receipts, investment,
and disbursement of all funds for maintaining integrity of financial assets -
and accounts and for maintaining banking relationships. The specified
responsibilities are to maintain effective internal control procedures to
safeguard cash and other assets, ensures an adequate level of funds avail-
ability to meet current and planned obligations, ensures all funds
disbursements are made in a timely manner and bear proper signature and
endorsements, administrate's the Authority's investment portfolio to maximize
yield, assists in the development and administration of the Authority's Bond
Program, coordinates the design, development, and implementation of the
Authority's Fare Collection System. Administrates the Authority's Bus and Rail
Fare Collection System, and to administer the Authority's Transcard Program.

s .

11, Record Series Description This file contains the following docurnents {include form numbers and titles, if any):
Attach samples of the file. : "

Documenis relating to:  administration of the Authority's Bus and Rail Fare Collection
| system. - : : -

Included are:  correspondence and general administrative reports, exclusive of those

reports covered by the '"Bus and Rail Fare Collection Reports File"
records series (81-77). .

Fileusarrgnged: alphabetically, by subject, by year

12. Monthly Reference Rate How often are recordé referred to which are:

Onetosixmonthsold _________ : Seven to tweive months old ; Thirtesn to twenty-four months old

twenty-five monthsandolder ____ . ?

13. Annual Rate of Accumulation of Records

Letter-sizadrawers ______ _ ;lLegai-sizedrawers _____ _ ___ :Shelves ———iee . ; Other (specify)

3012 (3/76)




YES | NO | 14. Questionnaire (Place an "X’} in the proper column} ' i
8. 15 this the official copy of the series? ' i
X if not, where is it? ‘ ' . g
X b. Does the series contain confldemlal mformatmn requumg secyrity handlmg? If yes, cite law or fcgulanon
X c. Is this a vial record? B T o T
X o Does ihis S Wave thshen il.ll-;ll lawae ey peseinch value? . “-i -
A T T T T T W i e twer slen et wv T Lo e 8 ey o kv ﬁ'.ﬁ-.‘u? e B o Ty ponaend, coulel e vt be
X scheduled separately? ) .
X f. s the information contained in this series ever published? If yes, attach copy.
9. s the information contained in this series ever snslyzed and/or recorded in a summarized report?
X It yes, atiach copy.
h. Is there a duplication of this series in your office, or in another office or agency?
X 1t yes, where?
X i. ls this series for 8 major dortion of it) regularly microfilmed? 7
X i. Does the record saries result in a computer printout?
15. Retention Requirsments : " The following requires the series to be kept:
a. State Law years, d. Audit periad years.
b. Statute of limitation I: vears. e. Administrative need 3 vears,
¢. Federal law - vears. ' f. Federal retention instructions ‘ . \vear-s.

Attach copy or excert of laws or regutations. Explain administrative need. '

R Transter to @S Récords Center; hold ___ 6_ year(s}; then -
¥ Oesoy. NOTE: These files may not be destroyed until all pending l1tigation has been

' O Transter to State Archivas (dr permanent retention.
M{)lhu {Specify)
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16. Approved Disposition Instructions This agency recommends that 1he fiie series ba cut off at the end of -e,ach: .
['] Calendar Yea; X Fiscal Year; [J Other " L : e then,
& Hold in the current files area monthis) __ _ 1 vear(m and until contracts are closed out 4
0 Transter 1o mwp{ng aran; hold year(s); then o whichever is 10nger ; then

resolved.
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17. APPROVALS

isi 2 H-ad/bosuonn

4 35/5/7

tHecords Mamgamom Officer ;?./J,Z— Y. ‘. . ﬂ ?/D}.g/g,r/

diartment 8t Archiv
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